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PaGouass mporpamMmma y4yeOHON MUCHMIUIMHBI SBJISIETCS. YaCThIO OCHOBHOM
npodeccroHaNbHOM 00pa3oBaTeIbHONW NPOrpaMMbl Ui TOATOTOBKH OakajaBpoB
I10 HANpaBJIeHNIo MoAroToBku 44.03.01 Ilemarormueckoe obGpasoBaHHMe, NPOMGHIH
HauanpHoe o6pa3oBaHue OYHOM U 3a09HON HOpM 00yIEHHS.

Pabouas mporpamma yueGHON JHUCHUILTMHBI pa3paboTaHa B COOTBETCTBHH C
@®I'OC BO no nampasnenuto noarorosku 44.03.01 Ilenarormueckoe obpasoBanme,
yTBEP)KIEHHBIM IpHKazoM MuHHcTepcTBa 00pazoBanusi u Hayku P® ot 22.02.2018
Ne 121 «O6 yTBepxIeHUH (enepaTbHOrO TrOCyIapCTBEHHOTO 00pa30BaTEIbHOIO
CTaHIapTa BBICHIETO OOpa3oBaHWs — OakajaBpHaT IO HANpaBIEHMIO IOITOTOBKH
44.03.01 Ilenaroruveckoe obOpa3oBaHHE» (C HM3MEHEHHSIMH U OTIOJHEHHSIMH),
ITpodeccuonambHBIM CTaHIAPTOM, YTBEP)KAEHHBIM MPHKa30M MUHHCTEPCTBA TPYAa
U conuanbHOW 3aummThl Poccuiickoit @enepanuu ot 18.10.2013 Ne 544m «O6
yTIBEepXKAeHHH InpodeccroHanbHOro crapaapra “Ilemaror (memarormdeckas
NesTeNbHOCTh B cepe IOMIKOIBHOTO, Ha4albHOTO OOIIEro, OCHOBHOIO OOILETO,
cpenHero obmiero obpa3oBaHus) (BOCIUTATENb, YYHUTENb)”» (C H3MEHEHHSAMH H
JTOTIOTHEHUSIMH ).

COCTABUTEJINA:

KaHJ. TIel. HayK, JOLEeHT Kadeapsl ITOKYMEHTOBEJEHHS W apXHBOBEIECHHUS
OI'bOY BO «JII'TIY» Yasuenko KOnus BukropoBHa;

accHCTeHT Kadenpsl HOKyMeHTOBeneHUs u apxuBoBeneHus PI'BOY BO «JITTIV»
[ITapamet Exatepuna AnexkcaHapoBHa

YTBepch[eHa Ha 3aC€JaHuHn KaQ)ean JAOKYMCHTOBEACHHUS U apXUBOBEICHUA

[TpoTokoi oT « 73 » 2028 1. Ne ¥
3aBemyrouuii kadenpoit /
JIOKyMEHTOBEIEHUS U apXUBOBEICHUS ¢ Z?é; /.~ Ynbuenko }O.B.

Onobpena Ha 3acefaHuM y4eOHO-METOAWYECKOH KoMuccHH MHCTHUTyTa HCTOpHH,
MEXIyHapOIHEIX OTHOIIEHUH U COI[HAIbHO-TIOUTUIECKUX HAYK

[IpoTokoi oT «_ 73 » ,,%MZO ZE T.Ne £~

[Ipencenatens WeGHo-MeToVﬂquCKOﬁ

Komuccuu MHCTUTYyTa UcTopuy,

MEXIYHapOIHBIX OTHOIIIEHUMH s 7/
Y COITMATIFHO-TIOTUTUIECKHX HAyK & //AKHHmeBa N.II.

COI''TACOBAHO: :
JupexTop nenaprameHTa oOpa3oBaHUs ~ Cagenkos B.B.




CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

enu m3ydeHHs MUCIHUIUIMHBL: oOecrieueHrue oOyJarolmuXcs TeOPETUUSCKUMU
3HAHUSMH O CBOMCTBax, IpU3HAKaX, (YHKIHUIX, CTPYKType U MHOTI000pa3uu
JOKYMEHTOB, HX KiaccHpUKAIlMU, METOJaX M Crnocobax JOKYMEHTHPOBAHUS,
MO3HAKOMHUTHh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XPAaHEHHS W WCIIOJIH30BaAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HAaBBIKM JIEJIOBOM KOMMYHHKAllUd B YCTHOW W
MUCBMEHHOW (OopMe Ha PYCCKOM S3bIKE€, HABBIKM COCTABJICHHS W O(OPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, UCIIOJIh3YEMBIX B MTPOPECCHOHATBHOMN JIEATETLHOCTH
rejarora.

3amaun: IIO3HAKOMHUThL C  OCHOBHBIMH  IIOHATHSAIMH B  oOJiacTH
JIOKYMEHTAITMOHHOTO 00€CIeYeHUsl YIpaBJICHUS; OCBOUTb METOJbI U CIOCOOBI
JOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMaTHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IPAKTHYCCKUE
HaBBIKM, HEOOXOJMMBIC JIsI COCTaBJIICHHS W O(GOPMIICHHS Pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B JICATEILHOCTH 00pa30BaTEIbHON OpraHU3aIINH.

2. MecTto nucunimuiuabl B ctpykrype OITIOIT

VYyebnass aucuuimHa «JJoKkyMeHTOOOOpOT 00pa30BaTENbHON OpraHU3aALUN
BXOJUT B YacTh, (POPMHUPYEMYIO YYACTHHUKAMU OOpa30BATEIbHBIX OTHOIICHU,
JUCLUUIUIMH MOJTOTOBKH CTY/ICHTOB.

HeobxoaumbIMK yCIOBUSMU AJI1 OCBOEHUS y4€OHOM NUCHMIUIMHBI SIBISIOTCS:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJIaX U TUMAaX JOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS,

yMEeHUs1 0000IIeHHS y4eOHOTO MaTepHalia ¥ JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuuy,

HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHve  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKAHUS AUCUMUIUIUHBI «PyCCKHM SA3BIK U KYyJIbTypa PEYM» U CIIY’)KUT OCHOBOU JIJIA
TATbHEHIIIET0 OCBOCHUS T'YMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOW 4YacTH y4yeOHOTO
JIaHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHs] 1O JMCHUIJIMHE
(M0OyJ/I10), COOTHECEHHBIX C HHIUKATOPAMH JOCTHKEHHUS KOMIIETEHIIU I

Kox o ®rOC BO HNuauxarop PesyabTaTnl 00yyeHus 1mo
AOCTHKEHM S AMCUUIJIMHE
YHuBepcaabHbIe

YK-4. YK-4.1. 3Haer: JIUTEPaTypPHYIO bopmy
CrnocoOeH ocyIIecTBIATh OcymecTBigeT JEeNoBYIO | TOCYJapCTBEHHOTO  $13bIKa, OCHOBBI
JEIIOBYIO KOMMYHUKAITUIO B KOMMYHHUKAIIMIO B YCTHON YCTHOM u MUChbMEHHOM
YCTHOI U IHCHMEHHOI ¥ IACbMEHHOM (pOpPMax HAa | KOMMYHHKALMM Ha  HHOCTPAHHOM
(bopMax Ha {DOCYJIE‘»VPCTBUGHHOM A3BIKE | g3pIKe,  (PYHKIMOHAIbHBIE  CTHIIU
occurickor denepanuu pOMHOTO  s3bIKA, TpeOOBaHUA K

FOCYI[a;pCTBf)HHOM A3BIKE JI€JI0BOM KOMMYHUKAIUH.
Poccutickoit desepanuu 1 VMeeT: BBIpaKaTh CBOM MBICIH Ha




WHOCTPaHHOM(BIX ) sI3bIKE(ax) POAHOM U MHOCTPAHHOM SI3bIKE B
CUTYAaIlU! JEJI0BOH KOMMYHUKAIIUU
Brnageer: HaBBIKAMH ~ COCTaBIICHUS
TEKCTOB Ha TOCYJapCTBCHHOM W
POIHOM  SI3BIKAX, OIBIT IEPEeBOJIA
TEKCTOB C HMHOCTPAHHOTO S3bIKa Ha
POAHOIMA, OTIBIT oOIIeHHS Ha
TOCYJapCTBEHHOM ¥  HHOCTPAaHHOM
SI3BIKAX.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHMILTHHbI

4.1. O0bem yueOHOM JUCHMILUIUHBI U BU/IbI Y4e0HOIl padoThl

O0BLeM YacoB / 3a4eTHBIX ¢INHHUII
Bup y4eOHoii padoThl Ounast popma OuHo-3a04Has popma /
3aouHnas popma
OO0masi Tpy10€eMKOCTh AU CUUILINHBI 72 (2 3au4. en.) 72 (2 3a4. ex.)
O0si3aTesqibHASL  ayIMTOPHAsT HArpy3ka o4 8
(Bcero 4acom), B TOM 4HCJIe:
Jlexuun 8 2
CeMHUHApCKU 3aHATUS — —
[IpakTHyeckne 3aHsATH 16 6
JlaboparopHbie pabOTHI -
KypcoBas pabota / KypcoBoil MpoeKT — —
Hpyrue ¢opMbl OpraHU3aluu  y4eOHOTO
npoiiecca (KOHTpOIIbHBIE paboThl, 4 4
WHWBUIYAJIbHBIC 3aHATHUS, KOHCYIbTAIHH
u JIp.)
CamocTosiTeibHAsi  padoTa  CTyJdeHTa 44 60
(Bcero 4yacoB)
dopma aTTecTanuu 3a4er 3ayer

4.2. Conep:kaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpMAaTHBHbIE OCHOBBI
JTOKYMEHTALIMOHHOIO o0ecneYeHusl yIpPaBJIeHUsl.

JlokymeHT kak HocuTenb uHGopmaruu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKyMEHTAITMOHHOTO OOECTeYeHHs yNpaBieHUs. 3aKOHOJATeNbHAsS U HOPMATHUBHO-
MeToauyeckass 0a3a JOKYMEHTAIIMOHHOTO oOOecreueHusl yrpapieHus. OyHKIUU
nokymeHnTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHMS.

CocTaB pEeKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K OPOPMIIEHUIO PEKBU3UTOB
NOoKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HaluoHanbHBIM cTaHgapT
Poccuiickoit  ®Depepartun 'OCT P 7.0.97-2025. Cucrema cTaHmapToB IO
uHpopmaruu, OUOJIUOTEYHOMY U  U3JATEIbCKOMY jAeny. OpraHu3aluoHHO-
pacniopsauTeIbHaAs JOKyMeHTalusa. TpeboBaHus K O(DOPMIICHHIO JTOKYMEHTOB.
Cucrema TOKyMEHTAIMU B 00pa30BaTebHON OpraHu3allvy.

Tema 3. Cucrema OpPraHu3alMOHHO-PACIIOPAAUTEILHON JOKYMEHTAIIUN

(OP).



Opranuzanmonnsie JoKyMeHTbl cuctemMbl OPJI. OOmias xapakrepucTuka u
Ha3HayeHHe JOKyMeHTOB. lloaroroBka mpoekTa  JOKyMEHTa. PeKkBU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuna odopmieHus u yTBepkaeHus. Bunsl
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacniopsautenbuble nokymeHTsl cuctemMbl OPJl. OOmias xapakTepucTuka u
Ha3HAa4YeHHE JTOKyMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M IpaBuiia OPOPMIIECHHUS.
Bungel  pacnopsiuTeNbHBIX  JOKYMEHTOB:  YKa3bl, IIOCTAHOBJIEHMS, IIPUKA3BI,
pacmopspKEeHUs, PeeHUs, HHCTPYKIIHH.

NupopmanimoHHO-cipaBoYHble  TOKyMeHTHl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTHKa W Ha3HauY€HUE TOKYMEHTOB. Buibl MHGOpPMAIMOHHO-CIPaBOYHBIX
noKyMeHTOB. OCOOEHHOCTH COCTaBJICHUS U O(OPMIICHHS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I ITEPENUCKH.

bnanku nis mucem. @opmyiisap aenoBoro nucbMa. OcoO0eHHOCTH O(PUITHATBEHO-
JICJIOBOTO CTHJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXeOHbIX IHUCEM,
COCTaBJISIFOLIME OCHOBY JIEJIOBOW KOPPECHOHJEHIMHU. OJIEKTPOHHAsI IEpenucKa.
DJEKTPOHHBIA JOKYMEHT.

Tema S. Opranuzanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpraHu3anum.

@®opmbl  OopraHuzanMu  paboThl € JOKyMeHTamMH. J[OKyMeHTOOOOpOT.
JoxymenTonotoku. Ilopsimok o0pabOTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokymMeHTOB. [lopsaok 00pabOTKM HCXOIAIUX JOKYMEHTOB. HomeHknatypa nedn.
®opmupoBanue, o(QopMIEHHE, XpaHEHUE JeN B TEKYIIEM JeJIONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIErO XpaHEHUsI.

4.3. Jlekuuu
O06beM yacoB
Ne O4Ho-3204Has
HaunmeHoBaHMe TeMBbI
n/n Ounas ¢opma ¢opma /
3a04Has popMa
3 cemectp / 4 TpumecTp
1 TeopeTuko-mpaBoBble ¥  HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAITMOHHOTO 00SCTICUCHUS YITPaBICHHUS 2
2 | CrangapTtu3zaius nporecca JTOKyMEHTHUPOBAHHUS
3 Cucrema OpTraHHU3aIOHHO-PACTIOPS AU TEIILHOM 5 5
JIOKYMEHTAIuu
4 | JlenoBoe MUCHMO KaK OCHOBHOM BHJI IEPETIHCKH 2
5 Opranmsanus JOKyMEHTOOOOpOoTa 00pa3oBaTeIbHON 5
OpraHu3aIyu
Hroro: 8 2
4.4. lIpakTu4yeckue / ceMUHAPCKHE 3AaHATHS
O0beM yacos
Ne OuHo-3204Has
HanmeHoBaHMe TeMbl
n/n Ounas popma ¢popma /
3a04Has popma




3 cemectp / 4 Tpumectp

1 Teopetuko-npaBoBble ¥  HOPMAaTUBHBIE  OCHOBBI 5
JIOKYMEHTAIIMOHHOTO 00ECTICUCHUS! YIIPaBICHHUS 2
2 | CranpapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 cemectp / 5 TpumecTp
3 Cucrema OpraHHU3aIOHHO-PACTIOPSAUTENHHOM 5
JOKYMEHTAI! 2
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzaius JTOKyMEHTOO00OpoTa 00pa3oBaTelbHOM 5 9
OpraHu3aluu
Hroro: 16 6
4.5. JlabopaTopHble padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
O0beM yacoB
Ne HaumeHoBaHue Bua camocrositeqbHOM OuHo-3204Hast
n/n pasaeJia / TeMbl padoThI Ounas popma ¢popma /
3a04Has popma
3 cemectp / 4 TpumecTp
Teoperuxo-mipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
1 | ocHoBbI BBITIONHEHHE  TPAKTHIECKHX 8 16
JOKYMEHTAI[MOHHOTO | 3aJlaHUi
obecrieueHus
yIpaBICHUS
CrannmapTuzanus [TonroroBka K
o | Mpomecca MPaKTHUECKOMY 3aHSATHIO U 8 16
JOKYMEHTUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3a/IaHUI
3 cemectp / 5 Tpumectp
Cucrema [TonroroBka K
3 | OPraHH3alHOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 10
paciopsANTEILHOM BBIITOJTHCHUE TTPAKTUICCKUX
JOKYMEHTAIIH! 3aaHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOW BUJ| | IPAKTUYECKOMY 3aHITHIO U 3 8
TIePETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3aIaHUI
Opranuzanus Tlonroroska K
5 JOKYMEHTO000pOoTa MPaKTHUECKOMY 3aHSATHIO U 10 10
o0pa3oBaTebHOM BBIITOJTHCHUE TTPAKTUICCKUX
OpraHu3aIu 3aaHui
Hroro: 44 60

4.7. KypcoBble padoThl
Y4eOHBIM MJIaHOM HE TPEyCMOTPEHBI.




5. Metoanueckoe odecrnevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBanue AUCIUIIIMHBI BEIETCS C MPUMEHEHHUEM CJICIYIOIMIUX BHJIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METObl O0YUCHHMS: JICKIIMH, PAKTUUECKUE 3aHATHUS,

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BAHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJICKTPOHHBIX OHMOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— MHTEPAKTUBHBIEC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax gaHHOW  00Opa3oBaTeNbHOM  TEXHOJOTMHM  OCHOBHBIMH  (hopMamu
OpraHu3aluy y4eOHOTO TMpoIecca SBHINCH: YIPAKHEHUS MO0 MPUMEHEHUIO 3HAHUMA,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymas arrectanusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMU), BEIYIIUMH MPAKTUUECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX (hopmax:

—BBITIOJITHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOSTEIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPhI U €€ aHAIIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIEC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yjbTaTaM OCBOCHUS JIUCIUILIMHBI
IPOXOJUT B (POpME YCTHOIO 3ayeTa.

CucreMa olleHUBaHUS YYEOHBIX TOCTHXKEHHM CTYI€HTOB, OLICHOUHbBIE CPEJICTBA
npejacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K paboyedt mporpamme ydeOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. Y4eOHO-MeTOoAuYecKOe U TMPOrpaMMHO-UH(pOpMANIMOHHOE oOecrevyeHue

JAUCHUIITUHBI

a) OCHOBHAs JUTEpaTypa:

1. lokymeHTanimoHHOE obecrieueHue ynpanienus : yaeOnuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmaa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcer : anextponnbii // Ludposoit obpazoBaTenbhblii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparnieHus:
13.01.2025). — Pesxum gocTyna: sl aBTOPHU3. TOJIH30BATENICH.

2. Ky3uenoB, W. H. Jlenonpous3BoACTBO : y4eOHO-CIpaBOYHOE mocodue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBINA //
[udposoit o0Opa3oBaTeIbHBIM pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JI0CTyMa: JIUIsl aBTOPH3. TOJIb30BaTEINEH.

3. MaBmoBa, P. C. JlokyMeHTanMOHHOE OOECTleUYeHne yrpaBleHUus /
P. C.IlaBmoBa. — 2-¢ w3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
aNeKTpoHHbIN //  Jlanp @  2neKTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mata obpamenus: 13.01.2025). — Pexum



JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINECH.

0) JoTIOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIlmoHHOE OOECIIeYeHHE YIIpaBiICHHS : y4eO.
nocobue / B. A. ApacinanoBa. — 3-e u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : 3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum 1ocTyma: Ajis aBTOPHU3. IOJb30BaTCIICH.

2.T'anenxko, H. H. OcHoBmI pgemompousBojacTBa : y4ded. mocobue /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anexkrponHslii // Jlanb :
aJIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata obpamenust: 13.01.2025). — Pexxum goctyna: 11t aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2025. HammonaneHerit cranmapt Poccuiickoit deneparum.
Cucrema craHgapTtoB mo wH(pOpMAIUH, OUOTMOTEYHOMY M HM3AATEIBLCKOMY JENTy.
OpraHu3almoHHO-paclopsIuTeNbHas JTIOKyMeHTanusa. TpeGoBanus K oQOpMIICHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc] : yTB. mpukazoM Pocctangapta ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mata obpamenus: 26.12.2025). — Pexxum goctyna: CBOOOIHBIM.

4. JJoKkyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
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5. EropoB, B. II. [lokymeHTauMoHHOE€ OOECIEYEHUE  YIPABJICHUS
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https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
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6. JlapuonoBa, @M. b. Ilpaktukym TIO  OpraHu3allMOHHOMY H
JIOKyMEHTAIIMOHHOMY OOECIEYEHHIO JIEATeTLHOCTH OpraHu3aiuu : y4ued. mocodue /
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7. ITaBnoBa, P. C. JlokymeHTalnmoHHoe oOecrieueHue ympasieHus. [lenoBas
nepenucka / P. C. I1aBnoBa. — 2-e uzna., crep. — CII6: Jlans, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  9SJeKTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

8. [lerymko, H. E. JlokymeHTannmoHHOE oOecrieueHne ympaBieHus : yueOHO-
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9. [lpaBuna AENMONMPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyTMpaBiieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3om Pocapxupa
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https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIH.

10. IlpumepHass HMHCTPYKLHMSI TO JIETONMPOU3BOJCTBY B TOCYJapPCTBEHHBIX
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B) HTEpHET-pecypChI:

1. Jlyranckast ~pecmyOJIMKaHCKasi yYHHUBEpcallbHAas Hay4dHas OuOJIMOTEKa
uM. M. T'opbkoro : [caiit]. — Pexxum mocrtyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHass OubOnmoreka : [caift]. — Pexkum mocryma:
https://mww.rsl.ru.

3. Hayunas 6ubmmoreka ®I'bOY BO «JII'TIY» : [caliT]. — Pexxum pocrtyna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHBI pecypc. — Pexum
noctyma: https:// www.iprbookshop.ru.

5.9bC «Jlaub» [caiit] : snekTpoHHass OubmmoTeka. — Pexxum pocryna:
https://e.lanbook.com.

8. MatepuajbHO-TEXHHYECKOE O0ecneyeHue TUCIIUNIMHBI

OcBoeHne NUCHUIUIMHBI TPEANOJaraeT WCIHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJEHUS  JICKIMOHHBIX WM TMPAKTUYECKHX  3aHSITHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIEKIMOHHAs  ayAuTopusi, pabodee MecTo
IpernoaaBarelisi, OCHAIIEHHOEe KOMIBIOTEpOM, paboune MecTa  CTYJIEHTOB,
KaHIESPCKOe OCHAIIIEHUE YIeOHOTO MmpoIiecca.

JIekMOHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYyJIBTUMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIIGHUEM: IPOCKTOP, KOJOHKH,
nporpaMma Jijisi IPpOCMOTpa BHIeO (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JTUCITUTLTHBI.

[TpakTHueckue 3aHATHS: KOMIIBIOTEPHBIA KJIacC, MPE3CHTAIIMOHHAS TEXHUKA.

[IpenonaBanne NUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOMIMXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (DJIEKTPOHHBIM  OubOnnoTekam) «JlaHby,
IPRSMART wu k »dnexkTpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpenie
YHUBEPCUTETA.
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3aBeayomuii
Kxadeapoit
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JdupexTtop /
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